
借用丁家桥校区羽毛球馆须知（暂行）
借用校区羽毛球馆必须遵守以下规定：
1、 周一到周五，使用人必须在当天上午11时之前持本人一卡通到丁家桥院系负责人处签字，然后在下午13时之前持签字单、一卡通到行政楼物业办公室登记，预订场地。
2、 如果是节假日和周末，须提前预订。

3、 羽毛球馆每天下午16时对学生开放, 请在预订时间前5分钟到行政楼物业办公室领取钥匙，并用一卡通做抵押。
4、 每晚22点结束运动，将由物业人员去关灯锁门，请归还钥匙并取回一卡通，不得以任何借口拖延时间，不得将钥匙带回宿舍。

5、 对于违反以上规定之学生，一律停止借用羽毛球馆一学期。

HOW TO BOOK THE BADMINTON HALL (Tentative)
1、 From Monday to Friday, the student who wants to book the badminton hall on the same day should go to dorm office first to show your student card and get a paper with signature of dorm manager before 11:00am.
Then take this student card and this paper to Administrative Building service room before 13:00pm to book the play time.
2、 If booking badminton hall for holiday or weekend, you should book in advance.
3、 The badminton hall will be open for students from 16:00pm. You should go to Administrative Building service room five minutes before the time that you have booked to mortgage your student card and get the key.

4、 The badminton hall will be closed by 22:00pm everyday. Service man will turn off the light, AC and lock the door. You should return the key to him on time and get the student card back from him. Don’t delay with any excuse,and don’t take the key back to dorm.
5、 Anyone who doesn’t follow the rules above, will be not allowed to book the badminton hall during whole semester. 
预订人一卡通上姓名（本人填写）：

Chinese Name:

预订时间（本人填写）：

Period for using badminton hall:

所在院系负责人签字：

Dorm manager signature:

